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Tuesday, January 10, 2017 

Dear School Owner and Interested Party: 

In order to give institutions (and their database providers) adequate time to prepare, NACCAS 

has officially published its 2016 (data) Annual Report Instructions. Furthermore, these 

instructions contain the documentation requirements for the 2017 (data) Annual Report, so 

all institutions will know the documentation requirements for 2017 students as of today's 

date.  

These instructions can be found on NACCAS' website under the accreditation menu, in the 

"annual report information" subsection (linked to here). Please note that NACCAS' electronic 

interface will not open until the first full week of September, meaning your annual report cannot 

be submitted until this time. 

Some key details regarding the Annual Report are reviewed below. If you have any questions or 

comments regarding the 2016 (data) Annual Report Instructions, please contact Jason Tiezzi at 

jtiezzi@naccas.org. 

The Annual Report is Required Electronically for Institutions in Candidate Status and 

Applicants for Initial Accreditation: In addition to being required for all accredited schools, 

the electronic submission of the 2016 (data) Annual Report will be required if your institution is 

in candidate status or is an applicant for initial accreditation as of November 2017. 

Common Errors: To assist institutions in completing their 2016 (data) Annual Reports, 

NACCAS has compiled a handout that contains several common mistakes schools make in 

completing the reporting process (to access this handout, click here). We strongly encourage 

all institutions to review this handout so that these mistakes don't happen to you! 

Excel Cohort Grid: As indicated in last year's annual report instructions, the annual report 

cohort grid for the 2016 (data) Annual Report is required in Excel format. A sample cohort grid 

in Excel format is posted on NACCAS' website in the annual report information section here. 

(Note: Institutions that utilize a database should check with their current database provider, as 

the database may be able to export to Excel format.) 

http://x.jtrk86.net/u.z?j=309027542&m=1AA5100F63484DCEAE7B47123B19DE5E
http://x.jtrk86.net/y.z?l=http%3a%2f%2fnaccas.org%2fnaccas%2fannual-report-information&j=321173257&e=2961&p=1&t=h&g=738596560&m=9FC6CDB9B6054D4DBB990484041C7172
http://x.jtrk86.net/y.z?l=https%3a%2f%2fmail.networkalliance.net%2fowa%2fredir.aspx%3fSURL%3dLSGfUxGWw6Y2AyVKwcv9LKZSMq3MDTsZnA3-44jX1C0vadKn0jDUCG0AYQBpAGwAdABvADoAagB0AGkAZQB6AHoAaQBAAG4AYQBjAGMAYQBzAC4AbwByAGcAPwBzAHUAYgBqAGUAYwB0AD0AMgAwADEANQAlADIAMABBAG4AbgB1AGEAbAAlADIAMABSAGUAcABvAHIAdAA.%26amp%3bURL%3dmailto%253ajtiezzi%2540naccas.org%253fsubject%253d2015%252520Annual%252520Report&j=321173257&e=2961&p=1&t=h&g=738596560&m=9FC6CDB9B6054D4DBB990484041C7172
http://x.jtrk86.net/y.z?l=http%3a%2f%2felibrary.naccas.org%2fInfoRouter%2fdocs%2fPublic%2fWebsite%2520Menus%2fAccredited%2520Schools%2fMember%2520Menu%2fCommon%2520Annual%2520Report%2520Errors%2520to%2520Avoid.pdf&j=321173257&e=2961&p=1&t=h&g=738596560&m=9FC6CDB9B6054D4DBB990484041C7172
http://x.jtrk86.net/y.z?l=http%3a%2f%2fnaccas.org%2fnaccas%2fannual-report-information&j=321173257&e=2961&p=2&t=h&g=738596560&m=9FC6CDB9B6054D4DBB990484041C7172

